
 

                                 

                      panotaryacademy           Student Information Form             
 

 

Name______________________________________________________________________________ 
 
Home Address ______________________________________________________________________ 
 
City _______________________________________________________ State _____ Zip _____-____  
 
County ____________________________________________________________________________ 
 
Municipality, Boro, Township, _________________________________________________________ 
 
Phone Number____________ Fax_____________ Email____________________________________ 

 

 

                                                              Notary Reappointment Information 
 

Thank you for downloading the reappointment package. This process is vey simple. Fill out the student 
information form above and two (2) State Notary Public applications that are included. If you are required to 
attend an educational course or are not sure contact us at (412) 607-0219 or log onto to our webpage 
www.panotaryacademy.com for course schedule.  
 

The Notary Public Law, as amended by Act 151 of 2002 (effective), requires that applicants for notary 
public complete at least three hours of approved notary education within the six months immediately preceding 
their application for appointment. This course must be provided by a Department of State approved educator. A 
Notary Public who was actively commissioned on or before July 1, 2003 is permanently exempt from the 
education requirement unless there was a lapse in their commissions after that date.  
   

 When filling out your state application the name to be listed on your commission can be your full first name 
and last name, full first name, with middle initial and last name, initial first name, full middle name and last name 
or full first name, full middle name and last name. No nicknames or other abbreviations can be used. This name 
must match your drivers’ license for identification purposes.  

 

All correspondence from the state in regards to your application and commission will be sent to your address 
of record. This will be your employers address, or your home address. This information will become public 
record. If you wish all correspondence to be directed to your home instead of your employers then fill ALL 
employer info with N/A, leaving no blanks lines or spaces on the application. When listing the addresses include 
the physical street address, a P.O. Box alone is not acceptable. Please include the four digit code for your zip 
codes. List your municipality, boro, or city information also. This is not the mailing address. This would be the 
governing entity of the address listed.  

 

Finally the bottom three questions should be answered and checked. DO NOT FORGET TO SIGN IT! Your 
signature MUST match the name on the application. Please send completed package including (2) state 
applications to PA Notary Inc. 199 Knoxlyn Road  Gettysburg, PA 17325. 

 

Once we have received this completed package we will begin processing your paperwork. In a few weeks 
you will receive a letter from your State Senator stating your application has been approved and forwarded to the 
appropriate authorities. In about two – three weeks after that you will receive your blank bond and letter of 
appointment. Please forward both letters to us at the address below IMMEDIATELY UPON RECEIPT. 

 

  We will execute your bond and return it to you with the final set of instructions. After you have recorded at 
your local county office, you must fax a copy for your commission to (866) 703-9798. We will manufacture and 
mail your stamp to you. If you have any questions please call us at (412) 607-0219.  

                           

 

 

panotaryinc. 
panotarypublic    panotaryeducation    panotaryacademy    panotaryeducation-online 

 
Providing educational services for Pennsylvania Notaries Public 

 

Please provide a stamp impression here as a 
reference for new stamp. 

 

 

• Refunds are not available for a commission processing package for 
anyone who fails to finish the procedure for any reason.  

• If a student fails to execute their bond in the time frame allotted, we 
will resubmit the application for an additional $40.00.  

• Refunds are not available for a commission processing packages 
either with a course or alone, for anyone who is rejected by the 
state. 



 
             

             

             

             

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


